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    _____________________

About the British Driving Society

The British Driving Society ( BDS) was established in 1957 as the national organisation responsible for all harness horse driving in the UK. BDS Training Board offers a range of training courses throughout the UK leading to professional and industry standard qualifications. BDS Awards Board offer vocational qualifications within the Qualifications and Credits Framework.

Harness horse driving is a rapidly growing sector, with over 400 providers of horse drawn wedding, funeral and passenger carrying services in the UK alone.  BDS qualifications include optional pathways designed to preserve and promote the traditional skills of working with heavy horses in agriculture, and also training horses to work in harness.

Equal Opportunities

The BDS fully supports the principal of equal opportunities for all, and we are committed to satisfying this principal in all our activities and published material.  A copy of the BDS Equal Opportunities Policy is available on the BDS website 

Copyright
The content of this document, unless otherwise stated, is the copyright © of the British Driving Society (BDS), and may not be copied, reproduced or distributed without prior written consent.

However, approved BDS centres and learners studying for BDS qualifications may photocopy this document free of charge and/or include a PDS version of it on centre intranets on the following conditions:

· Centre staff may copy the material only for the purposes of teaching learners working towards a BDS qualification, or for internal administrative purposes

· Learners may copy the material only for their own use when working towards a BDS qualification

Publications
Publications relating to BDS training and qualifications are available from:

The British Driving Society Education Office


tel:     

01 473 892 001 or 01 379 388 314

83, New Road, 





fax:

01 472 892 005

Helmingham, 






email:

email@britishdrivingsociety.co.uk 

Stowmarket,






website:
www.britishdrivingsociety.co.uk 

Suffolk, IP14 6EA

Visit the BDS website at www.britishdrivingsociety.co.uk , click on ‘ Training’ and follow links
Introduction
All apprenticeship frameworks must specify the outcomes which an apprentice is to achieve in the six Personal Learning and Thinking Skills (PLTS) listed below and how they are evidenced.  Achievement of PLTS must be based on evidence that is subject to quality assurance.  This Record of Achievement is based on quality assured evidence within the Diploma in Workbased Racehorse Care/Horse Care. The six PLTS and their outcomes include:
· Independent enquiry 
· Creative thinking
· Reflective learning
· Team working
· Self management
· Effective participation
PLTS must be formally assessed.  However, Lantra considers that assessment of units within the Workbased Diplomas provides relevant evidence for the achievement of PLTS.  To this end, examples of where and how this evidence occurs and can be assessed, is provided within this document.  However, assessors may decide to use alternative evidence, which is perfectly acceptable and should be recorded within this Record of Achievement.  Lantra does not require PLTS to be accredited.

Although PLTS are referenced and mapped to QCF units within the Workbased Diplomas, assessors should be flexible in their interpretation to avoid discrimination against those with a learning difficulty.  For example care should be taken to ensure that interpretation of references to ‘speaking and listening’ are inclusive, as far as possible, of those with speech and hearing difficulties.
PLTS should be assessed alongside the candidate’s assessment for the Workbased Diplomas and once achieve should be recorded on the following record sheets.  This document should then be submitted in its entirety to Lantra when a claim is made for the Apprenticeship Certificate.  

Record of Achievement for PLTS – Independent Enquirers
	PLTS Criteria
	Suggested source  of evidence within Workbased Diploma

This skill could be covered by learners when preparing to drive horses in various situations
	Assessor devised alternative source of evidence
	Unit within Diploma where alternative evidence occurred
	Method of assessment*


	Date achieved

	IE 1 To identify questions to answer and problems to resolve


	· The learner needs to identify the situation in which the horse is to be driven, ie: on the road; on tracks; cross-country
· The problem the learner will have to resolve includes selecting a vehicle and harness which is suitable for the situation in which the horse is to be driven, ie: a traditional vehicle would be suitable for driving on the road, but not for driving on unmade tracks or cross country; synthetic, easy-care harness would be more suitable for driving cross country than ‘ best’ patent leather harness. The learner will also have to determine the fitness and experience of the horse(s) in relation to the driving situation – the fitness of the horse(s) determines the length and difficulty of the driving situation ( a fit horse can cope with more hill work and rougher ground; however, it might not be appropriate to take a fit but inexperienced horse out in road traffic)
	
	
	
	

	IE 2 Plan and carry out research, appreciating the consequence of decisions


	· Research the recent fitness and training programme of the selected horse(s) to determine which situations are best suited for them to be driven in.  Determine the consequences of driving a horse in an inappropriate situation. ( ie: it might be felt expedient to drive an inexperienced horse on the road in order to familiarise the horse to traffic; the consequences might be that the horse reacts adversely to certain types of traffic; plan to take extra grooms to provide assistance from the ground, and ensure people on the base know the intended route and expected return time)
	
	
	
	

	IE 3 Explore issues, event or problems from different perspectives


	· Where it is desirable to drive horses in a range of situations, the issues of fitness and experience need to be explored. Address the problems of driving horses to fitness for cross country driving purposes, by exploring various methods for increasing fitness over a period of time, and gradually introducing the additional challenges of cross country work.  Examine the pros and cons of providing ridden exercise to driving horses.
	
	
	
	

	IE 4 Analyse and evaluate information, judging its relevance and value


	· Evaluate the information about the horse which has been gained from researching recent fitness, training, nutrition and behavioural records, and integrate this with direct observation from driving, lungeing and long-reining the horse, 
· The learner must judge the relevance and value of the above information in order to be able to make an informed judgement about the suitability of the horse to be driven in a range of situations
	
	
	
	

	IE 5 Consider the influence of circumstances, beliefs and feelings on decisions and events


	· The horse may sometimes show signs of mild stress when undergoing training for driving in various situations, this may be physical stress whilst the horse is achieving the required level of fitness, or mental stress whilst the horse is being trained to cope with unfamiliar situations.  The learner may feel that the stress experienced by the horse is unacceptable, but should be encouraged to understand that learning and fitness programmes involve some mild stress to the horse if the horse is to be enabled to reach the desired potential. A learner may make excuses for the poor performance of a favourite horse, or may unfairly blame a horse they do not get on with, however the issue may be actually poor performance on the part of the learner
	
	
	
	

	IE 6 Support conclusions, using reasoned arguments and evidence


	· The learner will need to use the information they have gained in selecting horses, harness and vehicles to be used in a range of situations, and to be able to explain their rationale for selecting specific horses, harness and vehicles for specific situations 
	
	
	
	


* Please indicate the method of assessment used.

I confirm that this candidate has achieved the PLTS for Independent Enquirers.
Assessor name _________________  Assessor signature ____________________

Record of Achievement for PLTS – Creative thinkers

	PLTS Criteria
	Suggested source  of evidence within Workbased Diploma 

This skill could be covered by learners when preparing harness and horse drawn vehicles for use
	Assessor devised alternative source of evidence
	Method of assessment*


	Date achieved

	CT 1 Generate ideas and explore possibilities


	· The learner could generate ideas about the most cost effective and efficient methods of cleaning vehicles and harness – bulk purchase of cleaning supplies; care and storage of supplies in order to prolong usage; methods of noting when supplies are running low; cost and effort effectiveness of cleaning methods – whether it is more effective to have 2 people cleaning one set of harness or a vehicle, or whether it is more effective to split up tasks.
	
	
	

	CT 2 Ask questions to extend their thinking


	· Each learner will ask appropriate questions to suppliers about prices, terms and delivery arrangements. Groups of learners will question one another on the effectiveness of cleaning and preparation methods
	
	
	

	CT 3 Connect their own and others’ ideas and experiences in innovative ways


	· The learner will produced comparisons of a range of suppliers, perhaps in a hand out or information sheet in order to include supervisors and employers in deciding the most appropriate supplier. The learner will compare methods of organising cleaning and preparation tasks, and evaluate the most efficient and cost effective methods
	
	
	

	CT 4 Question their own and others’ assumptions


	· It might be assumed that all suppliers will have a flat rate for supplies but discounts can often be secured through careful negotiation, the issue of bulk purchase should be considered – most harness and vehicle cleaning materials have very long shelf-lives.

· It might be assumed that allocating a group of people to a task might get it done more quickly, but this has to be balanced with the possibility of varying degrees of quality of work – ie: it would not be effective to have one side of a vehicle polished more than the other side, because one learner had a better polishing technique. Sometimes it is better to have one person carry out a whole task alone, in order to provide consistency of quality
	
	
	

	CT 5 Try out alternatives or new solutions and follow ideas through


	· Learners could try alternative suppliers (such as buying additives on line) to secure the best prices. 

	
	
	

	CT 6 Adapt ideas as circumstances change


	· Storage solutions need to be considered, especially in winter months when there is likely to be less driving, or when the ‘ best’ harness and vehicles are not taken out more than necessary in bad weather. Harness may need stripping down and lubricating for over-winter storage, and vehicles may need to be blocked up to reduce strain on the springs and wheels ( especially traditional wooden wheeled vehicles)
	
	
	


* Please indicate the method of assessment used.

I confirm that this candidate has achieved the PLTS for Creative thinking.

Assessor name _________________  Assessor signature ____________________

Record of Achievement for PLTS – Reflective learners
	PLTS Criteria
	Suggested source  of evidence within Workbased Diploma

This skill could be covered by learners achieving any unit of the Workbased Diploma.
	Assessor devised alternative source of evidence
	Method of assessment*


	Date achieved

	RL 1 Assess themselves and others, identifying opportunities and achievements.


	· The learner should be given the opportunity to assess their progress towards the achievement of a unit.  They should be encouraged to identify opportunities to develop their skills and knowledge in specific areas and discuss with their supervisor/assessor when they feel they have made progress in this area.  They may also be invited to assess how their peers are progressing towards certain tasks.
	
	
	

	RL 2 Set goals with success criteria for their development and work


	· This will be covered by the development of an assessment plan for completion of this unit.


	
	
	

	RL 3 Review progress, acting on outcomes
	· This will be covered when the assessment plan is reviewed.


	
	
	

	RL 4 Invite feedback and deal positively with praise, setbacks and criticism


	· During a progress review, a learner should be encouraged to invite feedback on their performance and achievement towards goals set.  Part of the process will inevitably include receiving praise, discussing setbacks and dealing with criticism.
	
	
	

	RL 5 Evaluate experiences and learning to inform future progress


	· As part of the review process, the learner must evaluate the learning experience and discuss with their supervisor/assessor.  This will enable them both to plan future goals.
	
	
	

	RL 6 Communicate their learning in relevant ways for different audiences
	· The learner will need to communicate progress (or lack of) to their employer/supervisor and peers.  Some written evaluation may also be relevant.
	
	
	


* Please indicate the method of assessment used.

.
I confirm that this candidate has achieved the PLTS for Reflective learners.

Assessor name _________________  Assessor signature ____________________

Record of Achievement for PLTS – Team workers
	PLTS Criteria
	Suggested source  of evidence within Workbased Diploma 

This skill could be covered by learners working when getting harness horses fit for various purposes
	Assessor devised alternative source of evidence
	Method of assessment*


	Date achieved

	TW 1 Collaborate with other to work towards common goals


	· The learners should discuss how a training, fitness and nutrition regime can be designed for individual horses to achieve a specific goal. Learners may work together on different parts of the fitness programme, recording their findings, and meeting to discuss the horse’s progress, and to review and revise the programme as necessary
	
	
	

	TW 2 Reach agreements, managing discussion to achieve results


	· The agreement might include a group of learners appointing one person to be in overall charge of evaluating the fitness outcomes for the individual horses, and providing feedback to the group on the effectiveness of various fitness methods. The group as a whole should decide whether the horse has reached the required level of fitness
	
	
	

	TW 3 Adapt behaviour to suit different roles and situations, including leadership roles


	· When carrying out fitness regimes, learners must agree who will be responsible for certain aspects of the regime – for example some will need to take the lead on deciding the type of exercise appropriate at any given time ( ie: the horse might have a week being lunged or long-reined, followed by a week being driven on the flat, followed by a period of increasing hill work, and some cross-country work), someone else might record and maintain the fitness outcomes of each type and period of the programme.  Within the team, learners should be able to adapt their behaviour according to their level of responsibility.
	
	
	

	TW 4 Show fairness and consideration to others


	· Examples include allowing junior members of staff to carry out basic fitness work ( ie: lungeing or long reining), assisting with maintaining records, or helping colleagues who have a higher work load.
	
	
	

	TW 5 Take responsibility, showing confidence in themselves and their contribution


	· Learners should be responsible for implementing fitness initiatives and having the confidence to support their peers where appropriate.

	
	
	

	TW 6 Provide constructive support and feedback


	· Learners could help each other decide whether a particular type of fitness training should be continued, prolonged or curtailed, according to the observed outcomes and behaviour of the horse, they should also identify when the horse needs some rest and recreation ( perhaps by being turned out for a period of time each day, or for a couple of days).  The learner should provide constructive feedback relating to the horse’s physical fitness and mental well-being during the fitness programme.   ( ie: the horse may need a change of diet in order to cope with the fitness programme, this could mean an increase in energy foods if the horse is showing signs that more energy is required to enable them to cope with the additional work-load, or a decrease in energy foods if the horse is going over the top, and may need an increase in bulk to avoid work-related weight loss.  

	
	
	


* Please indicate the method of assessment used.

I confirm that this candidate has achieved the PLTS for Team workers.

Assessor name _________________  Assessor signature ____________________
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Record of Achievement for PLTS – Self managers
	PLTS Criteria
	Suggested source  of evidence within Workbased Diploma

This skill could be covered by learners who are planning fitness regimes for harness horses 
	Assessor devised alternative source of evidence
	Method of assessment*


	Date achieved

	SM 1 Seek out challenges or new responsibilities and show flexibility when priorities change


	· The learners should be given the opportunity to plan fitness regimes for harness horses at various stages of training (or different ages), and seek the challenges of organising appropriate feeding regimes for each horse.

· They should show flexibility when priorities change.  For example a priority may change from putting weight on a  horse which is loosing weight due to the additional work, or to restricting high energy feeds for horses which are becoming over-fit and showing signs of behavioural issues as a result.
	
	
	

	SM 2 Work towards goals, showing initiative, commitment and perseverance.  


	· The goal set could be planning fitness regimes and diets for specific horses.  The learner should show commitment and perseverance by continually checking the horses is responding well to the fitness programme and diet, checking their weight and condition regularly and consulting with the driver/trainer to ensure the horse is responding well to the fitness and feeding plan.
	
	
	

	SM 3 Organise time and resources, prioritising actions


	· An example of this would be for the learner to prepare the exercise equipment ahead of time ( ie: cleaning and preparing lungeing, long-reining equipment and harness; checking harness and vehicle for wear, tear or damage in advance on the day), rather than have to inspect every item as it is fitted to the horse. Identifying that dirty harness will cause harness sores, so ensuring it is at least washed and saddlesoaped between uses
· The learner should show that checking that the harness and vehicle are in a safe and fit condition for use takes priority over tidying the harness room
	
	
	

	SM 4 Anticipate, take and manage risks


	· Providing fitness training for harness horses carries a certain amount of risk. Learners should ensure that appropriate personal protective clothing ( footwear, gloves and hard hat) are worn when lungeing and long reining, and that these activities are carried out in a suitable enclosed area. Driving horses also has some risks, so the learner must be aware of the need to carry out routine pre-drive checks of the harness and vehicle for wear, tear or damage before every drive. The horse must also be checked before every drive to ensure there are no rubs or harness sores, and that the feet are checked ( horses being driven on the road must wear shoes; horses working in agriculture may be unshod, but their feet should be checked for good condition)
	
	
	

	SM 5 Deal with competing pressures, including  personal and work-related demands


	· Competing pressures could involve the demands of getting a number of horses prepared for exercise in a limited time, whilst also ensuring that the routine safety checks are always made. Where the same vehicle is used with different horses on the same day, routine checks should be made between each drive, in case of any damage or deterioration on the previous drive.  Personal demands could involve finishing work on time to get transport home, whilst at the same time making sure the task is completed effectively.
	
	
	

	SM 6 Respond positively to change, seeking advice and support when needed


	· Responding to a change in work regimes for individual horses may require the learner to seek advice and support regarding amendments to their feed.
	
	
	

	SM 7 Manage their emotions, and build and maintain relationships


	· Planning fitness programmes for horses requires building relationships with other team members to ensure the fitness and feed regimes are implemented when the main person responsible has a day off and any issues communicated.  It can also be emotional when planning fitness and diet regimes for horses, especially where diet has to be restricted or amended in order to address behavioural or weight-related issues 
(ie: a fat pony may need to go on a severely restricted diet in addition to his fitness programme, in order to firstly maintain his health, secondly ensure he fits between the shafts, and thirdly causing him to labour less due to overweight – this may result in a favourite pony being denied treats for his own good; the learner should learn to take control of their emotions and not sneek him treats.  The learner must learn to work with others for the overall benefit of the horse or pony)
	
	
	


* Please indicate the method of assessment used.
.
I confirm that this candidate has achieved the PLTS for Self managers.

Assessor name _________________  Assessor signature ____________________
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Record of Achievement for PLTS – Effective participators
	PLTS Criteria
	Suggested source  of evidence within Workbased Diploma

This skill could be covered by learners who are preparing harness horses, for use  
	Assessor devised alternative source of evidence
	Method of assessment*


	Date achieved

	EP 1 Discuss areas of concern, seeking resolution where needed
	· As learners generate ideas and explore possibilities for the effective preparation of horses, harness and vehicles for use, they will discuss whether individual horses are suitable to be driven in specific situations, or whether the horse needs additional training or experience. The Group should decide whether to explore the benefits of providing additional training or specific experience for individual horses, and also determine the criteria by which successful outcome will be judged
	
	
	

	EP 2  Present a persuasive case for action


	· As learners query the need for providing additional training or experience, they will present a case for their proposed action using evidence derived from the training and fitness records of individual horses
	
	
	

	EP 3 Propose practical ways forward, breaking these down into manageable steps


	· As learners present plans for providing additional training for the horse to their supervisor they will need to break down the component parts  into manageable steps – ie: additional fitness provided by increased lungeing/long-reining sessions, or by more driving on hills; additional training provided by specific schooling – driving dressage-style movements to increase the horse’s responsiveness; providing additional experience with traffic, or with being driven in company with other horses, or with balloons, confetti, ( weddings), music ( Church bells, bagpipes, bands, etc – weddings and funerals).
	
	
	

	EP 4 Identify improvements that would benefit others as well as themselves.


	· As part of this exercise, learners could ensure that the proposals  benefit the horses and are as cost effective as possible – also ensuring the plan fits into working requirements.
	
	
	

	EP 5 Try to influence others, negotiating and balancing diverse views to reach workable solutions.


	· The learner may need to negotiate with other members of staff to implement  plans such as ensuring sufficient Harness Horse Grooms ( with appropriate levels of experience) are available to assist the Driver of the horse when introducing the horse to unfamiliar situations
	
	
	

	EP 6 Act as an advocate for views and beliefs that may differ from their own.


	· Learners may come across opposing views – for example it may not be cost-effective to continue to train a horse for a specific situation where the horse is taking longer than anticipated to accept the training.  It may be necessary for the learner to argue that the horse is nearly at the point of acceptance, and negotiate for a short extension, arguing that once the horse has been successfully trained, then this will lead to minimum maintenance and extended usage of the horse in the future.  The learner will also need to understand that an owner may believe the training is too stressful, or pointless, for their horse, and insist on aborting the training
	
	
	


* Please indicate the method of assessment used.

I confirm that this candidate has achieved the PLTS for Effective Participators.

Assessor name _________________  Assessor signature ____________________
Record of Achievement 

for 

Personal Learning and Thinking Skills

Learner’s Name:  _________________

Sign off sheet

I confirm that the learner has completed PLTS for the Level 3 Diploma in Driving and Working with Harness Horses. as part of an Apprenticeship Framework (please complete in BLOCK CAPITALS).

Learner Name:
………………………………….
Signature: ………………


Date:………………
Assessor Name:
………………………………….
Signature: ………………


Date:
………………
Internal Verifier Name:
………………………………….
Signature: ………………


Date:
………………
Please return this sheet to Lantra SSC on completion of the Apprenticeship Framework.
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