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BACS payment notification form for
Apprenticeship certificates reprint
If paying by BACS please complete this form, print out a copy and include it with all certificate reprint applications. Please send completed forms to:

Apprenticeships Team
Lantra, Lantra House, Stoneleigh Park, Coventry, Warwickshire, CV8 2LG 
Please also email or post a copy of this form to:

Angela Cox, Accounts Department - angela.cox@lantra.co.uk  or send to the above address. This will ensure correct allocation of payments and notification received is sent to the Apprenticeships Team.
	Provider name:
	

	Provider address:
	

	Provider telephone number:
	


	Name of apprentice
	Apprenticeship completed
	Amount

£7.50 per reprint

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	Total number of names:
	
	
	Total balance to be paid:
	


	Date of reprint application:
	

	Date payment being made by BACS to Lantra:
	


IMPORTANT NOTE: This notification must be included with certificate reprint application and a copy sent to Lantra’s Accounts department. If this is not done, reprinted certificates will not be issued.
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